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CEARTER TOWNSH o NORTEVILE CHARTER TOWNSHIP OF NORTHVILLE

Subject: Township Hall Public Access \ Policy: 5.5.005 | Pages: 2
Standards: Workplace Safety | Effective Date: 02/23/2021 | Revised Date: 10/25/2023
.  PURPOSE:

To clarify the restrictions and limitations of the general public’s access to Township Hall.

POLICY STATEMENT:

Northville Township recognizes the responsibility to provide its staff a safe environment that
is not readily accessible by the general public within Township Hall. Additionally, hours of
operation shall be clearly noted, during which the general public may gain unobstructed
access to public areas of Township Hall.

SCOPE:
This policy applies to all staff that work in or have access to Township Hall.

DEFINITIONS:
A. Visitor Access Doors. Perimeter doors that are accessible to the general public during
regular business hours and do not require access permission.
a. Main Enfrance
b. Finance Department West Door Entry
c. Building Department East Door Entry

B. Regular Business Hours. Monday through Friday, 8:00am — 4:30pm

C. Perimeter Doors. Doors, with the exception of the doors designated as visitor access
doors, that remain secure at all time. These doors shall not be unlocked or held open
unless Township personnel are present.

D. Interior Doors. Doors that allow access to secured areas of the building from public
areas. These doors shall remain closed and locked at all fimes unless being used by
Township personnel with approved access.

E. Regular Business Hours. Monday through Friday, 8:00am — 4:30pm

F. General Public. Members of the public who are not employed by Northville Township
and do not have access to restricted areas within Township Hall.

PROCEDURES:
A. Township Hall is a public building accessible by the public during regular business
hours.

B. After-hours access
a. Persons or groups may request to reserve any public meeting room(s) in
Township Hall through the Township Clerk during regular business hours in
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accordance with 2.1.002 Township Hall Room Use (External) and 2.1.003
Township Hall Room Use (Internal).

i. These reservations may be scheduled for meetings outside of regular
business hours. In these instances, Visitor Access Doors will remain open
beyond regular business hours.

. Building Coordinators will be on site for any scheduled meetings outside of regular

business hours.

. Visitor Access Doors will lock 30 minutes after the last meeting of the night starts. The

onsite Building Coordinator will monitor the front door until all meetings have
concluded for the night.

First Amendment. Courts have ruled that freedom of the press applies to citizen
journalists and documentarians just as it does formal members of the press. Persons
who are lawfully in public spaces or locations where they have a legal right to be
present, including Township Hall, have a First Amendment right to record (pictures,
video, audio) things in plain sight or hearing.

a. Employees may not threaten, intimidate, or otherwise discourage or interfere
with the recording of any member of the public.

Visitors to Township Hall may request access to public documents. Refer to 2.1.001 -
Freedom of Information Act (FOIA) for specific details. FOIA documents are available

at the welcome desk and the drive thru, as well as the Township Clerk’s office.

ENFORCEMENT:
Non-compliance with this policy may result in disciplinary action in accordance with
5.1.008 Disciplinary Policy.

RELATED INFORMATION:

2.1.001 — Freedom of Information Act
2.1.002 — Township Hall Room Use (External)
2.1.003 — Township Hall Room Use (Internal)
5.2.001.1.615 - Building Coordinator

6.1.002 — Building Security Electronic Access
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