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CHARTER TOWNSHIP OF NORTHVILLE 

Subject: Violence in the Workplace Policy: 5.5.001 Pages: 2 

Standards: Workplace Safety Effective Date: 09/29/20 Revised Date: 6/18/2025 

 
I. PURPOSE: 

The Township will provide a workplace environment which is safe, respectful, and bully-

free.  The Township maintains a zero tolerance policy toward workplace violence or the 

threat of violence by any of its employees, customers, the general public, and/or anyone 

who conducts business with the Township.   

 

II. POLICY STATEMENT: 

It is the intent of the Township to provide a workplace which is free from intimidation, 

threats, or violent acts. 

 

Threats of violence are inappropriate, unprofessional, and disruptive to the workplace.  

Township employees must report any incidence of violent or threatening conduct to their 

immediate supervisor.   

 

III. SCOPE: 

This policy applies to all employees and all customers of the Township. 

 

IV. DEFINITIONS: 

The Township does not tolerate and strictly prohibits any type of workplace violence 

committed by or against employees.  Employees are prohibited from making threats or 

engaging in violent activities.  This list of behaviors below provides examples of conduct 

that is prohibited: 

 

1. Concealing or using a weapon; 

2. Physical assault upon oneself or another person; 

3. Actions which damage, destroy, or sabotage property; 

4. Intimidating or frightening others; 

5. Harassing, stalking, or showing undue focus on another person; 

6. Physically aggressive acts, such as shaking fists at another person, kicking, 

pounding on desks, punching a wall, angrily jumping up and down, 

screaming at others; 

7. Verbal abuse including offensive, profane, and vulgar language; and 

8. Threats (direct or indirect), whether made in person or through letters, 

phone calls, or electronic mail; 

9. Cyber bullying of any kind. 

 

V. PROCEDURES: 

a. The Township requires that all employees who become aware of such statements 

or conduct(s) of another employee to report such information to the Human 

Resources Director by utilizing the Complaint Form (5.1.007A).  It is the employee’s 

responsibility to report instances of workplace violence for the maintenance of 

workplace safety.  Employees who fail to report such violence or refuse to provide 

information about such incidents may be disciplined.   
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i. Calling 911 is warranted if the employee is concerned for the safety of 

themselves, other staff or the public due to the behavior and/or speech 

(verbal or written) of another employee. 

 

b. In the event an employee witnesses violence in the workplace in progress, they 

should immediately contact a Supervisor or, if warranted, call 911.   

 

c. The Township will take appropriate steps to immediately begin an investigation of 

the threat to lessen the possibility of violent behavior in accordance with the HR 

5.1.007 Complaint Procedure.   

 

d. Until an employee is formally charged with a violation of the work rules, the 

Township will make every attempt to shield someone reporting threats or incidents.  

When the possibility of violent behavior is no longer likely, the events concerning 

this matter will be investigated by the Human Resources Director in accordance 

with HR 5.1.007 Complaint Procedure. 

 

e. Retaliation against any employee who acts in good faith by reporting real or 

implied violent behavior is prohibited.  Any action of this type resulting from a 

report of violence must be reported to the Human Resources Director by utilizing 

the Complaint Form (5.1.007A). 

 

f. Should an employee become the victim of an incident of workplace violence, the 

employee may utilize the services of the Employee Assistance Program (EAP) to 

assist in coping with any effects of the incident.   

 

VI. FORMS: 

5.1.007A Complaint Form 

 

VII. ENFORCEMENT: 

It is a violation of this policy and the work rules to engage in any act of workplace 

violence.  In accordance with the work rules, any employee who has been determined 

to be in violation will be subject to disciplinary action up to and including termination 

and, depending upon the violent act, may be subject to criminal sanctions. 

 

VIII. RELATED INFORMATION: 

HR 5.1.007 Complaint Procedure 
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