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I.  PURPOSE:
Jury Duty leave is an authorized paid absence from work that enables Township
employees to complete compulsory jury duty service in an established federal, state,
county or local court without sustaining financial loss. Northville Township encourages its
employees to fulfill their civic responsibilities.

. POLICY STATEMENT:
Northville Township provides paid leave to staff for jury duty service. Additionally, staff
subpoenaed to serve as witnesses in cases related to employment at Northville Township
will be provided paid leave.

. SCOPE:
All full-time employees of Northville Township, unless otherwise covered by a collective
bargaining agreement.

IV. PROCEDURES:
1. Employees selected for jury duty must provide proof of summons to their direct
supervisor, to include date and time of service. This proof must then be forwarded to
Human Resources.

2. Employees shall suffer no wage loss for jury duty service. The Township shall pay
employees their current rate of pay for all regularly scheduled workdays missed due
to jury duty service.

3. In noinstance will employment status be affected by the performance of jury duty.

V. ENFORCEMENT:
Employees found in violation of this policy or misrepresentation of their civic
responsibilities will be subject to discipline according to 5.1.008 Disciplinary Policy.
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