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     CHARTER TOWNSHIP OF NORTHVILLE 
Subject: Paid Holidays Policy: 5.4.001 Pages: 2 
Standards: Time Off/Leaves of Absence Effective date: 10/21/2020 Revised date: 00/00/0000 

 

I. PURPOSE: 

To clearly define the Charter Township of Northville’s observed holidays.   

 

II. POLICY STATEMENT: 

The Township shall close its operations (excluding Public Safety) in observance of the listed 

holidays below.  Employees will be compensated for these holidays based on their regular rate 

of pay. 

 

III. SCOPE: 

All full-time, non-union employees. 

 

IV. PROCEDURES: 

1. The Township recognizes the following thirteen paid holidays: 

a. New Years Day 

b. Martin Luther King Jr. Day 

c. Presidents Day 

d. Good Friday 

e. Memorial Day 

f. Independence Day 

g. Labor Day 

h. Veterans Day 

i. Thanksgiving Day 

j. Friday after Thanksgiving Day 

k. Christmas Eve 

l. Christmas Day 

m. Employee’s Birthday (Floating holiday, to be used on or reasonably close to actual 

birthdate) 

 

2. To be eligible for holiday pay, an employee must work in full the employee’s regularly 

scheduled workday prior to, and the employee’s regularly scheduled workday subsequent 

to the holiday, unless on a pre-approved leave (to include approved vacation, sick, 

personal, comp or any other pre-approved leave). 

 

3. When any of the recognized holidays fall on a Saturday, the preceding Friday will be 

observed as the holiday.  When any of the recognized holidays fall on a Sunday, the 

following Monday will be observed as the holiday. 
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4. Employees on layoff, disciplinary suspension, long term disability, or unpaid leave of any 

kind shall not be entitled to holiday pay for the holiday occurring during said layoff, 

disciplinary suspension, long term disability, or unpaid leave of any kind. 

 

5. Employees who wish to observe other holidays may use leave time if they have a balance, 

following established procedures for requesting such time off. 

 

6. New hires shall not receive the birthday holiday unless their birthday falls on the calendar 

year after their hire date. 

 

7. Employees may not use a holiday as their separation date. 
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