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CHARTER TOWNSHIP OF NORTHVILLE 

Subject: Roth IRA Policy: 5.3.004.3 Pages: 2 

Standards: Employee Benefits Effective Date: 12/07/2021 Revised Date: 02/03/2023 

 

I. PURPOSE: 

To clearly define the restrictions and responsibilities of employees who choose to open a 

Roth individual retirement account (IRA) account. 

 

II. POLICY STATEMENT: 

The Township will offer all permanent employees access to open a Roth IRA account 

through MissionSquare Retirement (formerly ICMA-RC).   

 

III. SCOPE: 

All permanent employees of the Township. 

 

IV. DEFINITIONS: 

1. Roth IRA.  Created through the Taxpayer Relief Act of 1997, provides an alternative to 

making nondeductible contributions to traditional IRAs.  Allows for after-tax 

contributions with the potential for tax-free income in retirement. 

 

V. PROCEDURES: 

1. Income Limitations.  The amount of money you can contribute to a Roth IRA is based 

on your modified adjusted gross income and your tax return filing status.  These 

limitations are adjusted annually by the IRS.  Visit www.irs.gov/retirement-plans/roth-

iras for the most up-to-date information. 

 

2. Contributions.  Employees may elect to contribute to their Roth IRA via payroll 

deductions during the enrollment process.  This amount can be adjusted at any time 

by contacting Human Resources via email in accordance with Section II of 5.2.007.1 

Direct Deposit. 

a. Employees may also set up one-time or scheduled contributions to their Roth 

IRA via wires from their own personal checking or saving account. 

 

3. Contribution Limits.  A full contribution for 2025 is $7,000.  This limit is reviewed annually 

by the IRS.  Visit www.irs.gov/retirement-plans/roth-iras for the most up-to-date 

information. 

a. It is the employee’s responsibility to keep their contributions below the annual 

limits.   

 

4. Catch-up Contribution.  Employees age 50 or older can contribute an additional 

$1,000 in 2025.  This limit is reviewed annually by the IRS.  Visit www.irs.gov/retirement-

plans/roth-iras for the most up-to-date information. 
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5. Open an Account.  To open a Roth IRA through MissionSquare Retirement, contact 

Human Resources for an information packet or log into: 

https://www.missionsq.org/products-and-services/iras.html 

 

VI. RESPONSIBILITIES: 

1. It is the responsibility of the employee to keep their contributions below the annual 

limits. 

a. Employees who contribute to a Roth IRA beyond payroll deductions must 

submit a request to Human Resources to reduce payroll contributions 

accordingly, so as to not exceed contribution limits. 

 

b. In the event a deduction is taken but cannot be accepted by MissionSquare 

due to contribution limits, Human Resources will make every effort possible to 

refund the deduction of the employee.  

 

VII. ENFORCEMENT: 

1. Employees who contribute beyond payroll deductions and fail to inform Human 

Resources may lose the ability to participate in future payroll deductions, at the sole 

discretion of the Human Resources Department. 

 

VIII. RELATED INFORMATION: 

5.2.001 Employment Classifications 

5.2.007.1 Direct Deposit 

 

IX. POLICY HISTORY: 

Created 12/07/2021 

Revised 02/03/2023 

Reviewed 01/26/2024 

Reviewed 01/26/2025 
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