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CHARTER TOWNSHIP OF NORTHVILLE 

Subject: Short Term Disability Policy: 5.3.001.6 Pages: 3 

Standards: Employee Benefits Effective Date: 01/01/2008 Revised Date: 09/21/2022 

 

I. PURPOSE: 

The Township provides assistance to its employees faced with a non-work related physical 

condition, injury, or illness that prevents an employee from working for a certain period. 

 

II. POLICY STATEMENT: 

It is the intent of the Township to provide employees with temporary leave time relief when 

they are not able to perform the essential functions of their job due to a non-work related 

physical condition, injury, or illness.   

 

III. SCOPE: 

All full-time employees of the Township, unless otherwise covered by a collective 

bargaining agreement. 

 

IV. DEFINITIONS: 

a. Short Term Disability: Any non-work related physical condition, injury, or illness that 

prevents an employee from working for a certain period of time.  This refers to the 

inability of the employee to be at work, substantiated by appropriate 

documentation from a licensed professional. 

 

b. Work week: The work week begins at 12:00am (midnight) on Monday morning and 

ends at 11:59pm on Sunday night. 

 

V. PROCEDURES: 

a. Amount:  Employees are afforded 50% of daily earnings, recorded through BS&A 

Timesheets using the DISABILITY pay code, after the wait period. 

 

b. Duration/Maximum Benefit Period:  Thirteen weeks from the date of disability  

 

c. Wait Period: Fifteen working days from the date of disability (120 hours), or the 

equivalent of three work weeks’ time. 

 

d. Employees are required to submit proof of disability from a licensed professional.  

This documentation must include a prognosis for return to work. 

 

e. Benefits will only be paid for up to the maximum benefit period (13 weeks) during 

any one continuous period of disability.  A new maximum benefit period will start if 

an employee becomes disabled due to: 
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i. The same or related cause only after he/she has returned to active 

employment for ten consecutive working days (80 hours), or the equivalent 

of two work weeks’ time; or 

 

ii. An unrelated cause only after he/she has returned to active employment 

for one full work day. 

 

f. Exclusions:  No short term disability benefits will be paid for loss resulting from an on 

the job injury, or for any other injury or illness incurred due to illegal or 

inappropriate activity of the employee, or any violation of Work Rules, as 

determined by the Township. 

 

g. Termination:  Short term disability benefits will terminate on the earliest of the 

following dates: 

i. The date the employee is no longer disabled. 

 

ii. The date the employee receives retirement benefits under any plan the 

Township sponsors. 

 

iii. The date the employee returns to work in any gainful occupation. 

 

iv. The end of maximum benefit period. 

 

h. The Township reserves the right to require an employee to undergo examination 

by a licensed professional for diagnosis and prognosis at a hospital, clinic, or 

physician’s office of the Township’s choosing and expense to determine the 

validity of the short term disability claim. 

 

i. The determination of the licensed professional shall be final in terms of short 

term disability coverage. 

 

i. Employee must supplement the short term disability benefit by using their own 

banked leave time, when available. 

 

j. Where available, employees must submit all required FMLA certifications in order 

to be eligible for short term disability benefits. 

 

VI. FORMS: 

WH-380-E Certification of Health Care Provider for Employee’s Serious Health Condition 

 

VII. RESPONSIBILITIES: 

The Township administers the self-insured Short Term Disability benefits and determines 

each employee’s eligibility based on the documentation provided.  The Township will not 

discriminate unfairly or arbitrarily deny any short term disability claim.   

 

VIII. ENFORCEMENT: 

Willful misrepresentation of any documentation regarding an employee’s disability is 

subject to disciplinary action as outlined in 5.1.008 Disciplinary Policy. 
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IX. RELATED INFORMATION: 

5.1.001 Work Rules 

5.1.005 Family and Medical Leave Act 

5.1.008 Disciplinary Policy 

5.2.002 Workweek and Hours Worked 

 

X. POLICY HISTORY: 

Created 01/01/2008 

Revised 09/21/2022 

Reviewed 09/21/2023 

Reviewed 09/21/2024 

Reviewed 09/21/2025 


