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CHARTER TOWNSHIP OF NORTHVILLE 

Subject: Domestic Partner Policy: 5.3.001.1.1 Pages: 2 

Standards: Employee Benefits Effective Date: 07/01/2024 Revised Date: 00/00/0000 

 

I. PURPOSE: 

To establish guidelines for extending employee benefits to domestic partners, ensuring that 

employees and their domestic partners receive equal access to benefits while maintaining 

clear criteria for eligibility. 

 

II. POLICY STATEMENT: 

Northville Township recognizes the importance of supporting diverse family structures and 

is committed to providing benefit coverage to domestic partners of employees.  In order 

to qualify for domestic partner benefits, employees must provide documentation that 

substantiates the significance of their relationship. 

 

III. SCOPE: 

This policy applies to all benefit eligible, full-time employees of the Township. 

 

IV. DEFINITIONS: 

1. Domestic Partner.  An individual who shares an intimate, committed relationship with 

the employee, is financially interdependent with the employee, and meets the 

following criteria: 

a. Both parties are at least 18 years old. 

b. Neither party is legally married to or in a domestic partnership with someone 

else. 

c. Both parties share a permanent residence. 

d. Both parties are jointly responsible for each other’s common welfare and 

financial obligations. 

e. The relationship is intended to be permanent. 

 

V. ELIGIBILITY REQUIREMENTS: 

To enroll a domestic partner in benefits, the employee must submit the following 

documentation 

1. Affidavit of Domestic Partnership.  A notarized affidavit signed by both parties attesting 

to the above criteria. 

2. Proof of Co-Residency.  Documentation showing that both parties reside at the same 

address (e.g., lease agreement, utility bills, or joint mortgage statement). 

3. Financial Interdependence.  Proof of shared financial responsibility, which may include 

but is not limited to: 

a. Joint bank account statement 

b. Joint credit card statement 

c. Joint loan agreement 

d. Designation of the domestic partner as a primary beneficiary in the employee’s 

will, life insurance policy, or retirement plan. 
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4. Other Supporting Documentation. Additional evidence of the relationship, such as: 

a. Joint ownership of a vehicle 

b. Powers of attorney for health care or financial management 

c. Any other documentation deemed appropriate by the Township 

 

VI. PROCEDURE: 

1. Application Submission. The employee must submit the required documentation to the 

Human Resources (HR) department during the open enrollment period or within 30 days 

of establishing a domestic partnership. 

2. Review and Approval. The HR department will review the submitted documentation 

within 30 days.  If additional information is needed, HR will contact the employee. 

3. Confidentiality. All documentation submitted will be treated as confidential and will be 

used solely for the purpose of determining eligibility for domestic partner benefits. 

4. Verification. Northville Township reserves the right to request additional documentation 

or conduct an audit to verify the authenticity of the submitted information. 

5. Termination of Domestic Partnership. The employee must notify HR within 30 days if the 

domestic partnership is terminated.  Coverage for the domestic partner will cease in 

accordance with Section IV(3) of 5.3.001 Employee Benefits. 

 

VII. FORMS: 

5.3.001.1.1A Affidavit of Domestic Partnership 

 

VIII. ENFORCEMENT: 

Providing false or misleading information to obtain domestic partner benefits is a violation 

of this policy and may result in disciplinary action, up to and including termination of 

employment, in accordance with 5.1.008 Disciplinary Policy 

 

IX. RELATED INFORMATION: 

5.1.008 Disciplinary Policy 

5.3.001 Employee Benefits 

 

X. POLICY HISTORY: 

Created 06/28/2024  

Reviewed 07/10/2024 

Reviewed 07/10/2025 


