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CHARTER TOWNSHIP OF NORTHVILLE 

Subject: Employee Benefits Policy: 5.3.001 Pages: 2 

Standards: Employee Benefits Effective Date: 07/01/2024 Revised Date: 00/00/0000 

 

I. PURPOSE: 

To outline the provisions and guidelines for employee benefits, including effective dates of 

coverage, open enrollment period, eligible dependents, and employee cost sharing at 

Northville Township. 

 

II. POLICY STATEMENT: 

Northville Township is committed to providing a comprehensive benefits package to 

support the health and well-being of its employees and their families.  This policy details 

the key elements of the benefits program, including eligibility, enrollment procedures, and 

cost-sharing responsibilities. 

 

III. SCOPE: 

This policy applies to all benefit eligible, non-union full-time employees of the Township, or 

when Collective Bargaining Agreements are silent. 

 

IV. EFFECTIVE DATES OF COVERAGE: 

1. New Employees. Benefits coverage for new employees begins on the first day of 

employment. 

2. Qualifying Life Events. Changes in benefits due to qualifying life events (e.g. marriage, 

birth of a child) are effective on the date of the event, provided the employee notifies 

the Human Resources (HR) department within 30 days of the event. 

3. Separation of Employment/Loss of Eligibility. Benefits end on the day of separation if the 

separation is before the 15th of the month.  If the separation is the 15th of the month or 

later, benefits will end at the end of the month. 

4. Dependents.  Health insurance enrollment ends at the end of the month that a 

dependent turns age 26.  Dental and vision insurance enrollment ends at the end of 

the year that a dependent turns age 25. 

5. Annual Open Enrollment. Changes made during the open enrollment period take 

effect January 1 of the following year. 

 

V. OPEN ENROLLMENT PERIOD: 

1. Annual Enrollment.  The open enrollment period occurs once a year, typically in 

November, allowing employees to review and make changes to their benefits for the 

upcoming plan year without a qualifying life event. 

2. Notification.  Employees will receive detailed information and instructions regarding the 

open enrollment period at least 30 days in advance. 

3. Enrollment Assistance.  HR will provide resources and assistance to help employee 

understand their options and complete the enrollment process. 
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VI. ELIGIBLE DEPENDENTS: 

Eligible dependents include: 

1. Spouse. Legally married spouse of the employee 

2. Domestic Partner. As defined in 5.3.001.1.1 and approved by HR. 

3. Children. Biological, adopted, stepchildren, or children for whom the employee has 

legal guardianship, up to age 26. 

4. Disabled Dependents. Children over age 26 who are physically or mentally disabled 

and dependent on the employee for support. 

 

VII. EMPLOYEE COST SHARING: 

1. Premium Contributions. Employees are required to contribute to the cost of their 

benefits through payroll deductions.  The amount of the employee’s contribution is 

determined annually and communicated during the open enrollment period. 

 

VIII. PROCEDURE: 

1. Enrollment. Employees must complete the benefits enrollment process within the 

specified time frames: upon hire, during open enrollment, or within 30 days of a 

qualifying event. 

2. Documentation. Employees must provide necessary documentation to verify eligibility 

for dependent coverage (e.g., marriage certificate, birth certificate). 

3. Changes and Updates. Employees are responsible for notifying HR of any changes in 

their status or that of their dependents, such as divorce, loss of other coverage, or 

change of address. 

 

IX. ENFORCEMENT: 

Providing false or misleading information to obtain benefits is a violation of this policy and 

may result in disciplinary action, up to and including termination of employment, in 

accordance with 5.1.008 Disciplinary Policy 

 

X. RELATED INFORMATION: 

5.1.008 Disciplinary Policy 

5.3.001.1.1 Domestic Partner 
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