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CHARTER TOWNSHIP OF NORTHVILLE 

Subject: Secondary Employment Policy: 5.2.005 Pages: 2 

Standards: Employment Relationship Effective Date: 06/30/2021 Revised Date: 08/25/2025 

 
I. PURPOSE: 

To establish standards and procedures to govern secondary employment by member of 

the Township, to limit the liability exposure to the Township as a governmental unit, and to 

provide guidelines and definitions to all employees seeking secondary employment. 

 

II. POLICY STATEMENT: 

The policy of the Township is to allow, but regulate, permissible secondary employment as 

approved by the Township Manager. 

 

III. SCOPE: 

All full-time employees of the Charter Township of Northville. 

 

IV. DEFINITIONS: 

1. Secondary Employment. To own, or have ownership, in a business outside of the 

Charter Township of Northville.  To work for a wage or benefit separate from the 

Charter Township of Northville, for self or another.  Not included is volunteer work for a 

charity or fraternal organization. 

 

V. PROCEDURES: 

1. Employees shall not engage in any employment, activity, or enterprise which has or 

may be determined to be inconsistent, incompatible, or in conflict with their duties as 

a Township employee or which are likely to reflect negatively on the Township or on 

the employee as a representative of the Township. 

 

2. Prohibited Secondary Employment: 

 

a. Employment or activity which is unlawful, or potentially exposes the employee 

to injury which would interfere with the employee’s ability to perform their 

Township duties. 

b. Ownership of or employment in any adult entertainment business. 

c. Ownership of, or employment, in any business or enterprise which is engaged 

in the sale, delivery, or transportation of marijuana. 

d. Ownership of a business or employment that causes a real or potential conflict 

of interest, or real or potential conflict with 5.1.002 Code of Ethics. 

e. Any secondary employment that because of the nature of work or scheduled 

hours worked would jeopardize the employee’s availability to the Township 

during regularly scheduled hours. 

f. Secondary employment while on paid sick leave or disability. 
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g. Employees of the Township are further prohibited from utilizing any part of 

Township equipment or resources of any sort while working secondary 

employment. 

 

3. Exceptions to Prohibited Secondary Employment 

a. Any employee desiring an exception to any of the secondary employment 

prohibitions may submit a written request for exception to the Township 

Manager. 

b. Any employment protected by Uniformed Services Employment and 

Reemployment Rights Act of 1994 (USERRA). 

 

VI. RESPONSIBILITIES: 

It is the responsibility of the employee to update secondary employment information as it 

changes. 

 

VII. ENFORCEMENT: 

Employees found to be in violation of this policy are subject to disciplinary action as 

outlined in 5.1.008 Disciplinary Policy.  Additionally, employees found to be in violation of 

this policy are subject to have their secondary employment eligibility revoked. 

 

VIII. RELATED INFORMATION: 

5.1.002 Code of Ethics 

5.1.008 Disciplinary Policy 

5.2.002 Workweek and Hours Worked 

 

IX. POLICY HISTORY: 

Drafted 06/22/2021  

Reviewed 07/14/2023 

Reviewed 07/14/2024 

Reviewed 07/14/2025 

Revised 08/25/2025 


