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I.  PURPOSE:

VL.

VIL.

The purpose of this policy is to establish standards of employee appearance to include
grooming and procedures to ensure employee compliance with the standards.

POLICY STATEMENT:
It is the policy of the Township that its employees maintain a consistent professional
appearance to our customers and colleagues.

SCOPE:
All employees of the Township, where department specific standards do not exist.

DEFINITIONS:
1. Business casual attire. A style of clothing that is less formal than traditional business
wear, but is still intended to give a professional and businesslike impression.

PROCEDURES:
1. Employees are expected to dress in business casual attire unless the day’s tasks
require otherwise.

2. Employees must always present a clean, professional appearance. Employees are
expected to be well-groomed and wear clean clothing, free of holes, tears, or other
signs of wear.

3. Clothing with offensive or inappropriate designs or stamps are not allowed.

4. Clothing should not be too revealing.

5. Clothing and grooming styles dictated by religion or ethnicity are exempt.
RESPONSIBILITIES:

Director and/or supervisors are expected to inform employees when they are violating
the Standards of Appearance. Employees in violation are expected to immediately

correct the issue. This may include having to leave work to change clothes, and
account for that time accordingly.

ENFORCEMENT:
Repeated violations or violations that have major repercussions may result in disciplinary
action up to and including termination.
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RELATED INFORMATION:

5.1.001 Work Rules

5.1.008 Disciplinary Policy
5.2.001 Employee Classifications

POLICY HISTORY:

Created 06/17/2022

Reviewed 07/25/2023
Reviewed 07/25/2024
Reviewed 07/25/2025



