
 
 

 

 

 
Department of Public Services 

Building ᛫ Engineering ᛫ Planning ᛫ Water & Sewer 

 
Address: _ Lot#  _ 

 

 
BASEMENT FINISH REQUIREMENT CHECKLIST 

 
 
 

1. Complete Application 

a. Signed in two (2) places    

b. Total square footage     

c. “Other” = basement finish    

d. Total cost of improvement    
 

2. Signed Contract With Homeowner    
 

3. Two (2) Complete Construction Drawings   

Michigan Residential Code    

a. R value of insulation      

b. Cross section of work     

c. Bottom plate treated     

d. Egress Window      

4. Contractor’s License (if required)    
 

5. Driver’s License (if required)     
 
 
 

 
**Please understand this packet does not include all code sections that might apply to your 
  particular  project. It is your responsibility to make sure your project complies with the 
    _Michigan Residential Code.  It is also your responsibility to complete your project and  
  have all necessary inspections that may be required. 
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NOTE !!     THE CODE SECTIONS AND COMMENTS ARE PART OF YOUR 
APPROVED PLANS. ADDITIONAL REQUIREMENTS MAY BE REQUIRED 

DURING INSPECTION OF CONSTRUCTION TO INSURE CODE COMPLIANCE. 
 
When the building official issues a permit, the construction documents shall be 
approved, in writing or by a stamp which states "REVIEWED FOR CODE COMPLIANCE." 
One set of construction documents so reviewed shall be retained by the building 
official. The other set shall be returned to the applicant, shall be kept at the site of 
work and shall be open to inspection by the building official or his or her 
authorized representative. 

 
APPLICANT/PERMIT HOLDER MUST COMPLY WITH THE FOLLOWING: 

 
• Provide a graspable hand rail that complies with R311.7.8 through 

R311.8.4 (provide returns and circumferences that complies with the code) 
 

• Provide guard rails that comply with R312.1 through R312.4 
 

• Code sections are attached; some sections may not pertain to the review 
but will still correlate to the construction requirements. 

 
• It is the permit holder's responsibility to make this project code compliant. 

All changes to plans are required to be submitted for review prior to being 
built. 

 
• All habitable rooms are required to meet minimum air exchange & 

emergency egress requirements and are subject to field inspections. 
 

• All plan approvals are subject to field inspection and code compliance with the 
2015 Michigan Residential Code. 

 
• Lot Identification/Address must be maintained and visible from the street at 

all times. Separate electrical, plumbing and mechanical permits may be 
required. 
 

• Must provide combustion air to all fuel fired appliances this is notice to builders  
or homeowners. Consult manufacturer specifications for requirements. 

 
• No use without final inspection and approval. 

 
• Any and all damage done by the Applicant, Permit Holder, Subcontractors or 

Other Persons to surrounding properties and/or structures,  public and/or 
private, the Applicant Permit Holder is responsible for the full and complete 
restoration/repair/compensation to said damaged properties and/or 
structures. 

 
• Construction Hours 7AM To 7PM 

 
• All inspections must be called 24 hours in advance. 

 
• Township stamped approved plans must be on site for any & all inspections.  

 
• Re-inspection fees may be applied if more than one re-inspection is required for 

the same previously identified code violation(s). 
 

• All mechanical systems must be sized to meet code. 
 
 
 



Requirements for a Finished Basement: 
 
NOTE:  This is not a full list and more information may be required. 

 
• Provide emergency egress for basement and additional egress will be 

required in sleeping rooms. If existing, must show compliance details. 
 
• Provide a cross section of wall and example is attached. 
 
• Provide size of rooms, label rooms on the plans. 
 
• Provide two sets of plans. 
 
• Provide location, size and swing of doors on the plans. 
 
• Provide pressure treated bottom plate, see attached code. 
 
• Under side of stairs may require having drywall on ceiling, see code  
 attached. 
 
• The plans should have as much information as you are putting into the  
 project. 
• Provide exhaust fan in the bathroom, must discharge to exterior. 
 
• Provide a copy of the contract with approval from homeowner, if 

applicable. 
 
•  Provide heat and cold air returns as required per the mechanical  
    code. 
 
• Provide a minimum of 10 feet from cold air returns to  

kitchen appliances. 
 

• Provide tamper resistant out plugs per code. 
 
• Provide GFCI outlet in the kitchen and bathrooms per code. 
 
•   Provide smoke and carbon monoxide alarms per code, see  

     attached code. 
 

• Provide bathroom fixture layout with measurements, see  
 attached code. 
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