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I.  POLICY STATEMENT:

It is the policy of the Township to require applicants who receive a conditional offer of
employment who will have access to Township vehicles or who generally work outside of
an office setting to pass a pre-employment physical and drug screen prior to their start
dafe.

. SCOPE:
All Township applicants who receive a conditional offer of employment who have
access to Township vehicles or who generally work outside of an office setting.

lll. DEFINITIONS:
Township Vehicles. Any of the fleet of Township owned vehicles including but not limited
to cars, trucks, vans, all Public Safety motor vehicles, all Water & Sewer motor vehicles,
and all Parks & Recreation motor vehicles, etc.

Motor Vehicle. A vehicle, including a frailer that is operated or designed for operation on
a public highway by power other than muscular power and has more than two wheels.

IV. PROCEDURES:
a. After the applicant accepts a conditional offer of employment, Human Resources will
coordinate the pre-employment physical & drug screen with a specified medical
facility and will provide the applicant with 5.5.002E Employer Authorization.

b. The applicant will schedule their own pre-employment physical & drug screen based
on the medical facilities available on page 2 of 5.5.002E Employer Authorization.

c. Results of the pre-employment physical & drug screen will be provided to the Human
Resources Director. Applicants who fail the physical or drug screen will have their
conditional offer of employment rescinded and the applicants will not be eligible for
employment consideration for twelve months.

1. Arefusal by the applicant to take or attend the pre-employment physical & drug
screen will be considered a fail and the applicant will not be eligible for
employment consideration for twelve months.

d. Reasonable accommodations will be made available to applicants who may require
assistance (i.e., individuals with visual impairments, etc.). In addition, the medical
facility will also follow through on providing reasonable accommodations to
individuals with disabilities.

V. FORMS:
5.5.002E Employer Authorization



VI.  RELATED INFORMATION:
5.1.006 Selection & Separation Policy
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