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I.  PURPOSE:

The “Finance-Election Policy” (the “Policy”) aims to establish clear objectives and
procedures for the handling of ballots and absentee applications within the Finance &
Budget Department.

Northville Township is committed to ensuring safe and fair elections by implementing
stringent security measures to protect the integrity of the voting process. When an
employee takes an oath to work elections, it signifies a solemn commitment to uphold
specific responsibilities and principles associated with their role in the election. Finance &
Budget Department staff do not take such an oath and are therefore not sworn election
workers.

. POLICY STATEMENT:
The Finance & Budget Department enacts the “Finance-Election Policy” to establish
guidance and direction for the handling of ballot and absentee applications within the
Finance & Budget Department.

. SCOPE:
This Policy applies to all Finance & Budget Department staff.

IV. DEFINITIONS:
a. Bdllot — Refers to voted ballofts.

b. Absentee Application (*Application”) — Refers to completed absentee
applications.

V. PROCEDURES:
a. Finance & Budget staff will only touch ballots and absentee applications when
sorfing mail.

b. Finance & Budget staff must direct voters of Northville Township to either the drop
box locations or the Clerk’s office when a voter is returning a completed ballot or
application, in person.

c. If a voter requires assistance with a completed ballot or application, Finance &
Budget staff must contact a staff-member of the Township Clerk’'s Department for
assistance.

d. Signage will be prominently displayed on the drive-thru window stating completed
ballots and applications cannot be accepted through the drive-thru.

VI. RESPONSIBILITIES:
All Finance & Budget staff will be responsible for adhering to this policy and all applicable
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procedures.

VIL. ENFORCEMENT:
Failure to comply with this Policy may lead to disciplinary action according to 5.1.008
Disciplinary Policy

VIIl. POLICY HISTORY:
Created 05/22/2024




