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CHARTER TOWNSHT? o NORTHVITZE. CHARTER TOWNSHIP OF NORTHVILLE

Subject: Payment Acceptance Polic | Policy: 4.1.006 | Pages: 3
Standards: Finance Effective Date: 10/17/2024 | Revised Date: 00/00/0000
l. PURPOSE:

The purpose of this policy is to outline the acceptable forms of payment for tfransactions
within the Charter Township of Northville (Township). This policy ensures consistency,
transparency, and efficiency in the handling of payments accepted by all departments
and offices.

. POLICY STATEMENT:

It is the policy of the Township to ensure that all payments made for services, fees, fines,
permits, taxes, and other financial obligations are conducted in a secure, consistent, and
transparent manner. To achieve this, the Township will only accept specified forms of
payment that comply with legal and operational standards. All departments are required
to adhere strictly to the outlined acceptable payment methods, and staff is authorized to
refuse any payments that do not conform to these guidelines. This policy is infended to
safeguard the Township against fraud, minimize the risk of payment errors, and ensure the
smooth and efficient operation of financial fransactions.

lll. SCOPE:
This policy applies to any individual or entity making payments to the Township for
services, fees, fines, permits, taxes, or any other financial obligations.

IV.  DEFINITIONS:

A. Foreign Currency — any form of money issued by a country other than the United
States.

B. Post-dated - refers to a financial instrument, such as a check, that is dated for a
future date rather than the current date.

C. Third-party check - a check that is written by one party (the maker or payer) to a
second party (the payee) but is then endorsed and transferred to a third party,
who can then cash or deposit it.

V. PROCEDURES:
A. The Township will accept the following forms of payment:
i. Cash
1. Paymentsin cash are accepted in U.S. dollars only.
2. No foreign currency is accepted under any circumstances.
3. Coins must be rolled in the following amounts:
Pennies: $0.50 per roll (50 coins)
Nickels: $2.00 per roll (40 coins)
Dimes: $5.00 per roll (50 coins)
Quarters: $10.00 per roll (40 coins)
Half-Dollars: $10.00 per roll (20 coins)
Dollar Coins: $25.00 per roll (25 coins)
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4. Rolled coins must be properly wrapped in paper rolls labeled with
the total value and the corresponding account number to which the
payment is being applied.

5. The Township reserves the right to adjust a payment amount if it is
later determined the rolled coin does not equal the original amount
presented.

Checks
1. Checks must be written in U.S. dollars.
2. Checks may be drawn on a foreign bank but must be in U.S. dollars.
3. Checks must be made payable to Northville Township, Charter
Township of Northville, or applicable departments (ie. Northville Parks
and Recreation, Northville Fire Department, or Northville Police
Department)

Money Orders and Traveler's Checks

1. Money orders must be issued in U.S. dollars from reputable issuers (i.e.
banks, post offices).

2. Money Orders and Traveler’'s Checks must be made payable to
Northville Township, Charter Township of Northville, or applicable
departments (ie. Northville Parks and Recreation, Northville Fire
Department, or Northville Police Department)

Credit / Debit Cards
1. Major credit and debit cards (Visa, MasterCard, Discover, and
America Express) are accepted for most transactions.
2. Cardholders may be required to present valid identification.
3. A convenience fee may apply, which will be clearly communicated
at the time of the transaction online or via in-house signage.

The following forms of payment will not be accepted by the Township:
1. Foreign currency or checks
2. Cryptocurrency, such as Bitcoin or Ethereum.
3. Post-dated or third-party checks

Payment Processing

1. The Finance and Budget Department reserves the right to verify and
authenticate any form of payment before accepting it.

2. The Township will not process any fransaction unless an acceptable
form of payment is provided and may refuse any payment deemed
sUspicious.

3. The payer is responsible for ensuring that payments are accurate
and complete.

4. The Township reserves the right to adjust the payment if the bank’s
funding amount differs from the original amount presented.

5. Refunds will be issued to the originally remitter, only after verification.

Returned or Declined Payments
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1. Any payments returned due to insufficient funds or for other reasons
will incur a returned payment fee, as determined by the Township's
Fee Schedule.

2. The Township may impose penalties or additional fees for late
payments due to declined or returned payments, as determined by
the Township's Fee Schedule.

3. In certain circumstances, payment by certified check or money
order may be required in cases where payment history indicates a
higher risk of returned payments.

RESPONSIBILITIES:
All Township employees who process payments must adhere to this policy.

ENFORCEMENT:
Failure to comply with this Policy may lead to disciplinary action.

RELATED INFORMATION:
1.1.009 Fee Schedule
4.1.005 Accepting Credit Cards In-House Policy

POLICY HISTORY:
Approved by the Board of Trustees 10/17/2024




