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CHARTER TOWNSHIP OF NORTHVILLE 

Subject: Business Registrations Policy: 2.1.004 Pages: 3 

Standards: General Effective Date: 04/13/2022 Revised Date: 00/00/0000 

 

I. PURPOSE: 

Northville Township Ordinance §61 defines the requirements for Business Registrations. The 

primary purpose of the business registration is to assist the Charter Township with 

emergency contact information to provide more adequate police and fire protection.  

Additionally, the business registration will assist the Township to provide more equal and 

equitable real and personal property taxation; better efficiency and economy in furnishing 

public utility services within the Township; more comprehensive and informed planning 

and zoning for uses of land and structures with the Township; and to establish a registry of 

businesses operating within the Township for the general information of the public and for 

the promotion of the Township. 

 

II. POLICY STATEMENT: 

The intent of this policy is to outline the business registration process and to clearly define 

the roles and responsibilities of the various departments within the Township to ensure an 

accurate and efficient process of maintaining the Registry of Businesses. 

 

III. SCOPE: 

All departments and employees within the Township and all for profit “storefront” 

businesses operating within the Township. 

 

IV. DEFINITIONS: 

As defined by the Ordinance: 

1. Business:   Any trade, occupation, profession, work, commerce or other activity 

owned or operated for profit by any person within the Township. 

2.  Exempt Businesses: Political, charitable, or religious establishments are exempt, 

although they are encouraged to submit a “no-fee” application with the pertinent 

contact information to facilitate contacts in the event of an emergency.  Any 

agency of the United States of America, the State of Michigan, or any political 

subdivisions thereof are exempt.  Businesses that have no storefront such as a 

commercial property landlords are exempt. Additionally, businesses operating out 

of their home are exempt from this provision provided that they are in compliance 

with all other Township ordinances and zoning provisions. 

3. Person:  Any individual, partnership, association, or corporation. 

4. Registration Agent:   The Township Clerk, or such other Township official or 

employee as may be designated by resolution of the Charter Township Board. 

 

V. PROCEDURES: 

Business Registration Requirement.  No person may commence or continue a business 

within the Charter Township without having first registered with the Charter Township and 
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without maintaining such registration in current effect during any business operation or 

activity.   

Business Registration Application.  Upon receipt of a completed and valid business 

registration application, and upon receipt of the business registration fee, the Clerk’s 

Office will issue a Business Registration Certificate to the business owner.  

 

Annual Renewals.   Due by December 31 of each year beginning the following year after 

their registration, businesses shall submit a business registration renewal form to verify and 

update their business registration information at no fee.    

 

VI. FORMS: 

2.1.004A Business Registration Application 

2.1.004B Business Registration Renewal 

 

VII. RESPONSIBILITIES: 

Roles of the various individuals or entities involved are defined here: 

1. Business Owner:   Business owners are required to register their business with the 

Township upon commencing a business within the Township and are required to 

update their Registration on an annual basis.  Businesses shall display the Business 

Registration Certificate at their place of business.  A transfer of business ownership 

will require a new business registration. 

2. Clerk’s Department:   The Clerk’s Office is responsible for maintaining the Business 

Registry of all businesses operating within the Township,  

a. Clerk’s Department will make the Registry available to all Departments 

within the Township, and shall publish the Registry on the website.   

b. The Registry shall have all pertinent contact information, including, business 

address, email, owner address, and emergency contact information. 

c. Renewals: 

i. Clerk’s Office will issue a renewal reminder notice to all registered 

businesses by September 30 of each year.    

ii. A second reminder notice will be sent before December 1.   

iii. Late filing of a business registration renewal will be subject to a late fee 

as established by resolution of the Charter Township Board of Trustees.    

iv. In the event of failure to file a business registration renewal, the Charter 

Township specifically reserves the right to proceed in any court of 

competent jurisdiction for the purpose of obtaining an injunction, 

restraining order or other appropriate remedy to complete compliance 

with the ordinance. 

v. Clerk’s office will notify Finance Department of any business that is 

subject to a late fee for not filing their business registration renewal by 

the due date.  

d. Clerk’s Office shall submit a business registration fee structure for the 

Charter Township Board of Trustees approval annually. 

e. Clerk’s Office shall notify, on a weekly basis, Police and Fire Departments, 

Assessing, Finance, and Communications Departments of any new 

businesses registered. 

 

3. Public Services Departments: The Building Department shall require a business to 

obtain a Certificate of Business Registration prior to issuing a Certificate of 
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Occupancy to any new business.  The Township shall have the right of inspection 

of the business premises to assure compliance with this and other Township 

ordinances. 

4. Finance Department: The Finance Department shall collect and deposit all 

Business Registration Fees into the General Fund.   Additionally, the Finance 

Department will issue a late fee invoice to any business who fails to renew their 

business registration by the due date. 

5. Assessing:   Assessing shall have access to the Business Registry to aid in updating 

annual assessments for all real and personal property. 

6. Public Safety - Police & Fire Departments:  Police and Fire shall utilize contact 

information in the event of emergency situations.  Ordinance Enforcement Officer 

will assist Clerk’s Office in enforcement of business registration renewals and shall 

issue citations for non-compliance if the business registration renewal is not 

submitted within 60 days of the due date. 

7. Communications:  The Communications Department shall utilize the Business 

Registry information as part of its Business Outreach. 

 

VIII. ENFORCEMENT: 

Any violation of the business registration ordinance, or any part thereof, shall be 

punishable by a fine not to exceed $100 as specified in the ordinance.   Any business 

who fails to renew their business registration by the due date will be subject to a late fee, 

as established by resolution of the Board of Trustees.  

 

IX. RELATED INFORMATION: 

Northville Township Ordinances: Chapter 61:  Business Registration Ordinance 

 

X. POLICY HISTORY: 

The Business License Ordinance was updated to a Business Registration Ordinance on 

December 20, 2007.  The fee structure was removed from the Ordinance at that time 

and was required to be set annually by resolution of the Charter Township Board of 

Trustees. 
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