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.  PURPOSE:

The Northville Township Board of Trustees, in conjunction with township administration,
establishes the Fee Schedule Policy outlining the principles and procedures governing fee
updates.

. POLICY STATEMENT:
The Northville Township Fee Schedule policy outlines the procedures and guidelines for
updating and maintaining the fee schedule for services provided by the Township. This
policy ensures tfransparency, consistency, and fairness in fee-setting processes.

. SCOPE:
This policy applies to each department within Northville Township who provides services
for a fee. This means that any department offering services or facilities that require
payment or fees from residents, businesses, or other entities must adhere to the guidelines
and procedures outlined in the fee policy.

IV.  DEFINITIONS:
1. Fee. Monetary charge or payment required for a specific service, privilege, or benefit
provided by Northville Township. These may include user fees, license and permit
fees, or fransaction fees.

V. PROCEDURES:

1. The Northville Township Fee Schedule will be reviewed on an annual basis by each
department director or his/her designee to ensure that fees remain appropriate and
reflective of the costs associated with providing services. This review should include
recommended changes to reflect changes in costs, regulations, or services offered.

a. Each department should analyze their fee structures and costs associated with
providing various services, including personnel, equipment, materials, and
overhead expenses.

b. In some cases, a comparative analysis of fees charged by neighboring and/or
comparable communities may be conducted to ensure competitiveness and
fairness.

2. The proposed fee schedule changes are presented annually to the Northville
Township Board of Trustees each December for review and approval.

a. In certain instances, fee changes may be presented to the Board of Trustees
mid-year.



3. Upon approval, the updated fee schedule is published on the Township's website
and implemented by the specific departments.

4. Once implemented, each department should monitor and assess the impact of fee
changes on service delivery, revenue generation, and resident / developer
satisfaction.

VI.  RESPONSIBILITIES:
The updating and maintaining of the fee schedule is the responsibility of each
department director.

VIIl.  RELATED INFORMATION:
2024 Northville Township Fee Schedule
2025 Northville Township Fee Schedule

VIII.  POLICY HISTORY:
See 1.1.003 Policy Review Process, Section IV(3)(q)




