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Standards: General Policies | Effective Date: 04/08/2024 | Revised Date: 00/00/0000
.  PURPOSE:

To establish guidelines for the appropriate and professional use of magnetic Township logo
decals on personal vehicles for official Township business and to provide clear
identification of Township personnel for the safety of our employees.

. POLICY STATEMENT:
To ensure consistency, brand integrity, proper identification, and adherence to all
Northville Township policies and procedures in all public representations.

lll. SCOPE:
The policy applies to all Township employees, officials, and contractors who are authorized
to use magnetic vehicle logo decals on personal vehicles for official Township business.

IV.  DEFINITIONS:
a. Authorized Township employee: Any Township employee, official, or contractor
who is conducting official Township business requiring the use of their personal
vehicle, approved by Township supervisory staff.

V. PROCEDURES:
a. Only authorized Township employees are permitted to display magnetic vehicle
logo decals on their personal vehicles for official Township business.

b. Authorized Township employees may use a pair of magnetic vehicle logo decals
assigned to their department and return the logo decals once they have
concluded their official township business.

i. No employee, official, or contractor may keep the magnetic vehicle logo
decals overnight, unless official Township business keeps them beyond
normal business hours.

c. Departments will be assigned a specific number of magnetic vehicle logo decal
sets. That department will have priority on the use of those logo decals, but it is
expected that when decals are available and needed by another department,
they will be shared.

d. Employees utilizihg the magnetic vehicle logo decals are responsible for
maintaining their appearance and returning them to Township Hall in an
appropriate condition.
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e. Magnetic vehicle logo decals are to be displayed on the driver’'s door and the front
seat passenger door of their vehicle.

f. Personal vehicles displaying Township logo decals must be kept clean, well-
maintained, and in good condition, reflecting positively on the Township's image.

g. Vehicle logo decals must be promptly removed from personal vehicles upon the
conclusion of the official Township business being conducted and returned to their
assigned department.

RESPONSIBILITIES:
Employees, officials, and contractors are responsible for complying with all provisions of

this policy and any accompanying guidelines issued by Northville Township. Departments
will be responsible for their assigned set(s) of magnetic township logo decals, including
replacement of damaged or destroyed decals.

ENFORCEMENT:

Non-compliance with his policy may result in disciplinary action in accordance with 5.1.008
Disciplinary Policy, and/or revocation of authorization for the use of Township logo decals
on personal vehicles.

RELATED INFORMATION:
5.1.008 Disciplinary Policy
5.2.001 Employment Classification

POLICY HISTORY:
See 1.1.003 Policy Review Process, Section IV(3)(q)




