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Subject: Northville Township Branding \ Policy: 1.1.006 | Pages: 2
Standards: General | Effective Date: 01/28/2022 | Revised Date: 06/22/2022
. PURPOSE:
To provide support and promote consistency according to the Northville Township Brand
Style Guide.
. POLICY STATEMENT:

It is the policy of the Charter Township of Northville to adhere to the parameters of the
Northville Township Brand Style Guide. By adopting a uniform set of design choices and a
standard writing guide, the Township can put forth a consistent, professional message to
better serve the community and communicate its brand. Department Directors or their
designees shall refer to the Brand Style Guide for guidance on brand colors, correct logos,
font requirements, apparel standards, and messaging consistency.

. SCOPE:
All employees, including contractual, and volunteers of the Township.

IV.  DEFINITIONS:
Uniform: Any apparel or equipment provided to an employee by the Township as a
means to identify that employee as an official representative of the Township. It is
expected that an employee abide by all standards of appearance guidelines while
wearing the uniform.

Logo: Any of the official logos of the Charter Township of Northville as described in the
1.1.006A Northville Township Brand Style Guide.

V. PROCEDURES:
1. Employees are expected to use templates for print media created by the Information
Technology and Communications (ITaC) Department.

a. These templates for print media include letterhnead, memos, PowerPoint
presentations, flyers, etc. and are available at S: > Community Relations >
Branding

2. The Brand Style Guide shall be used as a blueprint for creating communications both
internally and externally.

3. Applying the Township logo to apparel is encouraged but logos must be provided
using the Brand Style Guide.

a. Application of the Township logo beyond apparel and print media must be
pre-approved by the Township Manager
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4. Eligibility fo wear Northville Township logos.

a. All permanent employees (as defined in 5.2.001 Employment Classifications) of
the Township may wear their associated Township logo on apparel in
accordance with the Brand Style Guide.

b. Uniforms temporarily provided by the Township to employees for the term of
their employment must be returned to the Township upon separation of
employment.

c. Employees choosing to wear the Township logo must adhere to the Township's
Work Rules and all relevant policies while wearing the Township logos, both at
work and outside of work.

RESPONSIBILITIES:

Department directors are responsible for all content and apparel that is created or
ordered by staff. The Township Manager shall be contacted if there is a question
regarding approval of content or apparel.

RELATED INFORMATION:

1.1.006A Northville Township Brand Style Guide
5.1.001 Work Rules

5.1.010 Standards of Appearance

5.2.001 Employment Classifications
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