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Subject: Gift, Donation, Bequest Acceptance \ Policy: 1.1.002 | Pages: 2
Standards: General | Effective Date: 04/21/2005 | Revised Date: 07/08/2021

I.  PURPOSE:

To establish a policy and outline the procedures for the acceptance of all gifts,
donations, and bequests to the Charter Township of Northville.

. POLICY STATEMENT:
It is the policy of the Charter Township of Northville:

1. To encourage and facilitate public and private gifts, donations, and bequests,
that enhance, beautify, improve, supplement, support or otherwise benefit the
Township.

2. To accept only those gifts, donations, and bequests that are consistent with the
mission and policies of the Township.

3. To accept only those gifts, donations, and bequests with the full understanding
that they become the property of the Charter Township of Northville and are
subject to its laws, policies, and procedures.

4. That the Township is hot obligated to replace or restore if the gift is stolen,
vandalized, worn out, irreparably damaged, or destroyed.

5. That goods, services, or acknowledgements provided in consideration of a gift,
donation, or bequest must be approved by the Board of Trustees.

6. That a gift bear no emblem of, or reference to, firearms, (with the exception of
appropriate military, police and/or fire symbols), violence, or pornography
consistent with community standards.

7. That a donor cannot influence the use, access to, or allocation of the gift,
donation, or bequest unless agreed to in writing by the Board of Trustees before
the donation is accepted. The Board of Trustees has the discretion to reject the
tender of any gift, donation, or bequest for any reason.

8. Torecognize donors in a manner consistent with the Township goals and to limit
donor recognition objects to items and areas deemed appropriate by the
Township Board of Trustees.

lll. SCOPE:
This policy applies to all elected officials and employees of the Township.

IV.  DEFINITIONS:
Gifts, donations, and bequests are defined as the tender of valuable property of any
kind, including but not limited to real and personal property, in-kind services, and cash or
check from private individuals, for-profit organizations, not-for-profit organizations, and
public entities.
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PROCEDURES:

All gifts, donations, and bequests, as defined above, are to adhere to the following
procedures:

1.

Gifts, donations, and bequests equal to or greater than $5,000 must be approved
by the Board of Trustees at a regular or special meeting of the Board before
acceptance. The “Gift, Donation, and Bequests Form” shall be completed and
submitted to the Township Manager’s office for review prior to submitting to the
Clerk’s Office for placement on the board agenda.

Requests for volunteer projects and in-kind services and donations must be
submitted to the Township Manager for review. The request should be
accompanied by an estimated value of the benefit of the project or service.
Those with an estimated value equal to or greater than $5,000 must also be
approved by the Township Board.

Requests for community service or Eagle Scout projects must be submitted to the
Township Manager for approval. The request should be accompanied by a
waiver of liability and an agreement releasing the Township of any and alll
financial responsibility for the project from the requesting organization.

In accordance with IRS Publication 1771 “Charitable Contributions — Substantiation
and Disclosure Requirements”, the Township shall provide written
acknowledgement of all gifts, donations, and bequests received in excess of $250
to the donor using the Gifts, Donations, Bequests Form. A copy of the Form must
be forwarded to the Finance Department.

All gifts, donations, and bequests approved by the Township Board are to be
recorded by the Township Clerk and an accounting of all gifts, donations, and
bequests accepted under this policy, are to be provided annually by the Finance
Director to the Board of Trustees at the regular meeting held in December.

FORMS:

1.1.002A Gifts, Donations, Bequests Form

1.1.002B Park Donations Form

1.1.002C Beautification Committee Engraved Brick Paver Order Form

RESPONSIBILITIES:

It is the responsibility of each Department Director to ensure that gifts, donations, and
bequests offered to his/her department are accepted in a manner in accordance with
this policy.

ENFORCEMENT:

No gifts, donations, or bequests shall be accepted outside the scope of this policy.

RELATED INFORMATION:

None

POLICY HISTORY:

See 1.1.003 Policy Review Process, Section IV(3)(q)



